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A professional accountant/bookkeeper is responsible for managing the financial records,

transactions, and reporting of an organization. Their role is crucial in maintaining accurate

financial information, ensuring compliance with tax regulations, and providing valuable

insights for informed decision-making. Here are the key areas of responsibility for a

professional accountant/bookkeeper:
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Responsibilities

A professional accountant/bookkeeper plays a vital role in the financial health of an

organization. Their responsibilities span various financial functions and require attention to

detail, accuracy, and a deep understanding of accounting principles and regulations.
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Requirement

Bachelor of accounting, Finance or relevant degree.

Apt in handling financial tasks like budgeting, planning, and calculating variance which

reduces business expenses.

Strong attention to detail and good analytical skills.

Reporting Skills

Qualified Microsoft Suite professional with a proven track record of implementing technology
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in financial tasks.

Good level of English written and verbal.
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