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The position is responsible to support the Finance Manager– Revenue in overseeing and

managing the day to day operation and supervision. This position plays an integral role in

verifying and ensuring integrity, completeness and correctness of tenant lease data,

advances, receivables and provision balances. It ensures that Accounts Receivable and Leases

Revenues are properly authorized according to the company policy and procedure, and

with applicable DOA.

Responsibilities and Accountabilities:Run monthly recurring billing and ensure the monthly

revenues booked agree with the signed lease agreements.

Prepare and update receipts to tenants for various payment collection i.e. rent, utilities and

deposits etc.,

Review and reconcile tenant accounts balances for revenue and receivables with GL on

monthly basis and ensure no integrity issue is pending.

Run IAS 17 and ensure accuracy of adjustment entries processed on a monthly basis.#J-
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