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Company: Confidential

Location: sharjah

Category: other-general

The job posting is outdated and position may be filled Job Alert You will be updated with

latest job alerts via email Valid email field required Send jobs Job Alert You will be updated

with latest job alerts via email Valid email field required Send jobs We require a Female

candidate who can handle the following:Knowledge of Microsoft Office (Word, Excel,

PowerPoint, and outlook).Attending telephone calls and client inquiries.Prepare & send

quotations to customersFollow up for purchase orderssend the invoices, & payment follow

upExcellent oral and written communication skillsReconcile accounts payable and

receivableAnalyze all transactions, prepare journal entries and maintain the ledgerMonitor

cash balancesEnsure timely bank paymentsManage balance sheets and profit/loss

statementsVAT return reporting and filingBe aware of the upcoming financial regulations as

per UAE lawRequirements:Bachelor's degree in Accounting, Finance, or a related field, or an

equivalent combination of education, training and experience.3-4 years of accounting &

admin experienceNationality . PhilippinesFemale Candidate OnlyResident in Ajman or own

car will be preferredWe are producer manufacture in Solar Traffic Sign and Solar Traffic

Signal in UAE, All of our products have 5 years warranty, Our products are: Solar traffic

LED Sign, Solar traffic Signal, Solar traffic LED Arrow, Solar traffic LED Chevron sign,

Solar Traffic signal Controller, Solar... View more Report This Job Disclaimer: Drjobs.ae is only

a platform that connects job seekers and employers. Applicants are advised to conduct

their own independent research into the credentials of the prospective employer.We always

make certain that our clients do not endorse any request for money payments, thus we

advise against sharing any personal or bank-related information with any third party. If you
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suspect fraud or malpractice, please contact us via contact us page. Mobile number required

Country code required Select the problem * It’s offensive or discriminatory Fake Job, Asking for

money Company, location or job details are inaccurate It’s an advertisement Other Select

minimum one category Minimum 20 characters required About Drjobs.ae Dr.Job is an online

platform that connects employers with skilled job seekers, facilitating the search for job

opportunities and top talent. Established in 2015. Dr.Job has emerged as the Gulf region's

premier job portal, attracting thousands of job seekers every day from different countries

like UAE, Saudi Arabia, Bahrain, Kuwait, Oman, and Qatar.
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