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Location: dubai
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Administrative Services Advisor Jobs In Dubai | Al Tamimi & Company

Apply Also: Pak Suzuki Motor Company Pvt Ltd Jobs Showroom AccountantThe candidate

will support the Director of Administration in managing the tasks in a smooth and efficient

manner and escalate situations in a timely manner to avoid operational interruptions in the

workflow.

Apply Also: Manager- Corporate Services & SVM Jobs In Abu Dhabi | First Abu Dhabi

BankResponsibilitiesProblem Solving – able to resolve problems independently with minimum

supervision.

Good Judgement / Decision Making – able to analyse a situation or resolve conflicts

independently, and make the right decision, applying the firm’s policies.

Influencing Skills – able to persuade colleagues, include senior colleagues.

Relationship Building – able to build effective relationships with colleagues at all levels

Communication Skills – strong written and oral communication skills

Team Player – able to work well in a teamApply Also: Lifeguard Jobs in Ajman |

FAIRMONTRequirementManage and follow up CLPD course registrations.

Actively take part in development of improvement plans for the Administration department and

help improve the firm’s administration resources.

Be responsible for all printed stationery for the company.

Any other tasks as required by the business.Apply Also: Procurement Executive Jobs in

Dubai | DP World CareersFor More JobsHR Assistant Jobs In Sharjah UAE |

OlivTechnical Support Specialist Jobs In Sharjah UAE | DautomMarketing Specialist Jobs In
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Sharjah UAE | Antal InternationalJunior Marketing Specialist Jobs In Sharjah UAE |

TalentKompassContent Writer Jobs in Dubai at ShoutvoxReception Supervisor Jobs in Abu

Dhabi UAE | Al Futtaim CareersFirst Officer A320 Jobs in Abu Dhabi | Etihad

CareersAdministrative Assistant Jobs In Sharjah UAE | HiltonCaptain A320 Jobs in Abu

Dhabi UAE 2023 | Etihad CareersSenior Software Architect Jobs In Sharjah UAE |

CrossoverHR assistant Jobs in Abu Dhabi UAE | RichemontPhysics Teacher Jobs In Sharjah

UAE | GEMS EducationCustomer Service Representative Jobs in Dubai UAE 2023 |

RichemontManager – Quality Jobs In Sharjah UAE | Al FuttaimContent Manager

Ecommerce Jobs in Dubai UAE 2023 | Hitachi EnergyStatistical Analyst Jobs In Sharjah UAE |

AgodaFirst Officer B777/B787 Jobs in Abu Dhabi | Etihad CareersMars Leadership

Experience – Sales and Marketing Jobs in DubaiCustomer Interaction Center

Representative Jobs in SharjahSenior Property Consultant Jobs In Sharjah UAE |

SavillsCost Accountant Jobs in Ras Al Khaimah | Rotana CareersSales Consultant Jobs In

Sharjah UAE | Al FuttaimSecurity Guard (Female) Jobs in Dubai | Transguard CareersDubai

Holding Jobs | Sales Assistant – ZARA home Jobs in Abu DhabiClient Relationship Manager

Jobs In Sharjah UAE | ConfidentialSales Assistant – Zara Jobs in Abu Dhabi | Dubai

Holding GroupReceptionist Jobs In Sharjah UAE | GMGWaitress With Cashier Experience Jobs

in Dubai | Richemont#J-18808-Ljbffr
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