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Description:

Responsible for performing teaching and teaching-related duties to assist instructors-of-record.
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Job Responsibilities:

Set up room/lab as needed

Attend classes with instructor as required

Tutor or mentor students.

Take attendance

Job Requirements:

Print/grade final exams

Record grades in Moodle gradebooks

Prepare ICARs, CARs and similar course documents

Review/evaluate submitted course files
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