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Company: IIQAFGROUP

Location: dubai
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Bookkeeping Officer Jobs In Dubai | IIQAFGROUP

Apply Also: Diamond Fabrics Limited Jobs Deputy Manager FinishingIIQAF is seeking an

experienced and detail-oriented Bookkeeping Officer to join our professional team. As a

Bookkeeping Officer, you will be responsible for providing financial, administrative and clerical

support to our Accounting Department.

Apply Also: Software Engineer Jobs In Ajman | ConsenSysResponsibilitiesObserve and

monitor daily transactions and records for accuracy.

Create accounts receivable invoices and receipts.

Maintain general ledger accounts and reconcile bank accounts.

Process all payments and keep track of outstanding invoices.

Handle internal and external communications related to payments, accounting records, and

accounts receivable.

Monitor financial data and produce monthly financial reports.

Prepare, review and input financial entries.Apply Also: Public Relations Assistant Jobs in Dubai

| Al FuttaimRequirements1-2 years of relevant experience.

Strong organizational skills and attention to detail.

Good working knowledge of accounting software and MS Office.

Excellent problem-solving ability and communication skills.

Ability to take initiative and work independently.

Good understanding of financial and accounting regulations.Apply Also: Mashreq Bank
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