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Company: Jannah Hotels + Resorts

Location: Dubai

Category: sales-and-related

Cluster Sales Coordinator Jobs In Dubai | Jannah Hotels + Resorts

Apply Also: Coordinator – Housekeeping Jobs In Dubai | Jumeirah Hotels & Resorts

The team member’s duties includes but not limited to supporting sales team to ease the

admin workloads by issuing contracts, prepare forms, coordinate and follow-up with relevant

departments internally, handling offline bookings, handling complaints as per decision of

account manager, etc.

Apply Also: Healthcare Giver Jobs in Dubai | NMC Specialty Hospital

Responsibilities

Support with contracting procedures & offers preparations

Follow up on internal & external communication

Deploy availability calendars and updates

Qualify new referral accounts, handle offline inquires, urgent calls, emails, and messages,

answering customer queries, ensuring pricing are quoted accurate and responded to on time

Developing and maintaining filing systems for accurate sales records, prepare reports,

submit internal forms, provide financial figures and scheduling segment related events.

Apply Also: Alshaya Group Careers UAE 2023 Group Announced Jobs In Dubai

Requirements:

A bachelor’s degree in business administration or a related field.
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2 or more years’ experience in Front Office, Reservations or customer service.

Experience as a sales coordinator or in administration may be advantageous.

Good team development and leadership skills.

Ability to learn new skills fast and grow within Leisure sales

Computer literacy. Opera knowledge is advantageous.

Good administrative, organizational, and problem-solving skills.

Excellent communication, sales, and customer service skills.

Apply Also: Mastercard Careers Announced Job Opportunities in Dubai

For More Jobs

Registered Nurse Jobs In Abu Dhabi | Florence Home Health Care Services Center L.L.C

Data Entry Clerk Jobs In Abu Dhabi | Stubby Power Solutions

Senior Analytics Engineer Jobs In Ajman | Aiven

Senior Product Analyst Jobs In Ajman | MongoDB
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Investor for USA Startup Jobs In Ajman | Konzortia Capital



Account Manager Jobs In Ajman | Supersafe Marketing
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International Programs and Partnerships Officer Jobs In Ajman | Ajman University

Perfumes Consultant Jobs In Ajman | Chalhoub Group

Media Relations Specialist Jobs In Ajman | Ajman University

Marketing Co-founder Jobs In Ajman | MenteeGuru

Business Analyst Jobs In Ajman | Dicetek LLC

Product Analyst Jobs In Sharjah | ZERO Systems

Senior Developer Advocate Jobs In Ajman | Grafana Labs

Asst. F&B Manager Jobs In Sharjah | Apt Resources

Emergency Medicine Specialist Jobs In Sharjah | SearchPlus HR Dubai



Business Development Manager Jobs In Sharjah | Black Pearl Consult

Student Accounts Advisor Jobs In Sharjah | Hult International Business School

Marketing Group – Performance Marketing Executive Jobs In Sharjah | GMG

Campaign Manager Jobs In Sharjah | Dawaam

Living Labs Manager Jobs In Sharjah | Connected Places Catapult

Buying Manager – Household – Home Centre Jobs In Sharjah | Landmark Group

Digital and Social Media Executive Jobs In Sharjah | Antal International

Consultant or Specialist Jobs In Sharjah | SearchPlus HR Dubai

Marketing Executive Jobs In Sharjah | Dawaam

Plumbing Chargehand Jobs In Sharjah | Juma Al Majid Holding Group L.L.C

Puffy – Head Jobs In Sharjah | Puffy



Sales Engineer Jobs In Sharjah | Al Nahiya Group

Swan – Head/Manager Jobs In Sharjah | Swan
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