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Job: Support the Division Head and RMs in the overall maintenance of the assigned
relationships within a Division — including but not limited to preparation of credit approval
packages, AC memos, Credit Round Table ‘CRT’ discussion materials, credit file
maintenance, supporting the lead RM on business growth and operational matters.

Responsibilities:

Support Division Heads and RMs in the review and preparation of credit approval packages,
AC memos, Credit Round Table ‘CRT’ discussion materials etc. and ensure the same are
completed as per the bank’s requirements

Attend client calls/meetings in conjunction with the RM/Division Head in relation to the
client’s banking requirements

Work closely with the product partners — CFIB, GTB and Treasury on maximizing potential
cross sell opportunities within a relationship

Develop and prepare spreadsheets and perform financial analysis incl. basic financial
modeling (if applicable) and qualitative analysis to support analysis of potential and

existing credit applications

Requirements:

Strong analytical skills, including ability to perform data analysis, financial & credit analysis,
presentation skills, etc.

Knowledge of Credit Policy & Procedures

Attended relevant credit training

Customer skills and ability to prioritize and manage multiple tasks
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