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Company: Amazon

Location: Dubai

Category: other-general

1- Direct Imports Procurement Analyst

Job: Full Time

Location: Dubai, UAE

Job Responsibilities:

Raise purchase orders according to the Direct Imports forecast for all external

stakeholders

Audit and reconcile all incoming invoices for Direct Imports operations in UAE/ KSA/ EG.

Work in full compliance with the company Spending and Transaction policy, educating and

driving the expected and correct behaviors of business stakeholders

Liaise with suppliers to negotiate and secure value for money on a full range of non-inventory

goods and services

Job Requirements:

Excellent English written and basic verbal communication skills

Advanced Knowledge of Microsoft office (Excel, Word, Outlook)

Experience in logistics and freight forwarding invoicing specially in UAE and KSA is a plus

Good communication skills to work with different cross functional teams
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