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For Job Applicants 10 Views 5566 Job Description A professional, effective and self

motivated Executive Assistant is required for maternity cover to provide support to the Office

of the CEO. Duties for this role will be varied and the ideal candidate will need to have

excellent interpersonal skills as well as time management skills. The ability to multitask and

remain calm under pressure, prioritising own work load and having a flexible working attitude is

paramount. The candidate should have a robust flexibility to cater for overtime on occasion. Job

Category Management Job Requirements Experience Min: 2 Years Career LevelSupervisor/

Manager Job TypeFull Time Vacancies1 Open Positions Salary Negotiable GenderAny Degree

LevelAny Faculty / Institute Any Major Any Age Any NationalityAny Residence Location Any

Languages Any Own a CarAny Have Driving LicenseAny Job Skills This is a varied role and

supports a driven and very inspiring gentleman. He travels 75 percent of his time and as

such this role offers a great deal of autonomy. Typical responsibilities include complex diary

management, meeting and conference call coordination, travel logistics, audio typing, and

liaising with the Senior EA and Office Manager in London on a daily basis. In addition to

the corporate side of the business, the role also involves some private support to the CEO's

family on an ad hoc basis.The role requires at least two years regional experience and

preferably within a financial services or a banking background. Exposure to senior level

management and advanced MS Office skills. Our client will provide sponsorship. About

The Company Irwin & Dow was established by two highly experienced recruitment
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professionals, Tracey Irwin and Jocelyn Dow. We provide a refreshing approach by working

in close partnership with clients and candidates within the Business Support, Secretarial,

HR & Finance sectors.Good staff are key to every business. We recognise and appreciate

this, having over thirty years combined recruitment and executive search experience within

the region.Our main aim is to provide a specialist service to clients preferring to work with a

bespoke consultancy.Our values of discretion and diplomacy are paramount and our

ultimate goal is to become a partner of choice for all our clients and candidates. Company
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Jobs 

#J-18808-Ljbffr

Apply Now

Cross References and Citations:

1. EA to CEO – 8-Month Mat Cover Filmjobs Jobs Dubai Filmjobs ↗� 

2. EA to CEO – 8-Month Mat Cover Thehiredjobs Jobs Dubai Thehiredjobs ↗� 

3. EA to CEO – 8-Month Mat Cover Projectmanagementjobs Jobs Dubai

Projectmanagementjobs ↗� 

4. EA to CEO – 8-Month Mat Cover Ukjobscareer Jobs Dubai Ukjobscareer ↗� 

5. EA to CEO – 8-Month Mat Cover Romaniajobs Jobs Dubai Romaniajobs ↗� 

6. EA to CEO – 8-Month Mat Cover Bahrainjobs Jobs Dubai Bahrainjobs ↗� 

7. EA to CEO – 8-Month Mat Cover Jobslibrary Jobs Dubai Jobslibrary ↗� 

8. EA to CEO – 8-Month Mat Cover Adminjobs Jobs Dubai Adminjobs ↗� 

9. EA to CEO – 8-Month Mat Cover Switzerlandjobs Jobs Dubai Switzerlandjobs ↗� 

10. EA to CEO – 8-Month Mat Cover Searchnzjobs Jobs Dubai Searchnzjobs ↗� 

11. EA to CEO – 8-Month Mat Cover Softwarejobs Jobs Dubai Softwarejobs ↗� 

12. EA to CEO – 8-Month Mat Cover Repairjobs Jobs Dubai Repairjobs ↗� 

13. EA to CEO – 8-Month Mat Cover Guatemalajobs Jobs Dubai Guatemalajobs ↗� 

14. EA to CEO – 8-Month Mat Cover Searchenginejoblistings Jobs Dubai

Searchenginejoblistings ↗� 

https://ae.expertini.com/jobs/job/ea-to-ceo-8-month-mat-cover-dubai-irwin-dow-careers-411-121344/?utm_source=pdf_job
https://google.com.au/amp/s/filmjobs.info/job/ea-to-ceo-8-month-mat-cover-dubai-irwin-dow-careers-411-121344-united-arab-emirates/
https://google.ae/amp/s/thehiredjobs.info/job/ea-to-ceo-8-month-mat-cover-dubai-irwin-dow-careers-411-121344-united-arab-emirates/
https://google.com.au/amp/s/projectmanagementjobs.info/job/ea-to-ceo-8-month-mat-cover-dubai-irwin-dow-careers-411-121344-united-arab-emirates/
https://google.com/amp/s/ukjobscareer.co.uk/job/ea-to-ceo-8-month-mat-cover-dubai-irwin-dow-careers-411-121344-united-arab-emirates/
https://google.co.uk/amp/s/romaniajobs.info/job/ea-to-ceo-8-month-mat-cover-dubai-irwin-dow-careers-411-121344-united-arab-emirates/
https://google.com.au/amp/s/bahrainjobs.info/job/ea-to-ceo-8-month-mat-cover-dubai-irwin-dow-careers-411-121344-united-arab-emirates/
https://google.de/amp/s/jobslibrary.info/job/ea-to-ceo-8-month-mat-cover-dubai-irwin-dow-careers-411-121344-united-arab-emirates/
https://google.de/amp/s/adminjobs.info/job/ea-to-ceo-8-month-mat-cover-dubai-irwin-dow-careers-411-121344-united-arab-emirates/
https://google.de/amp/s/switzerlandjobs.info/job/ea-to-ceo-8-month-mat-cover-dubai-irwin-dow-careers-411-121344-united-arab-emirates/
https://google.co.in/amp/s/searchnzjobs.com/job/ea-to-ceo-8-month-mat-cover-dubai-irwin-dow-careers-411-121344-united-arab-emirates/
https://google.co.in/amp/s/softwarejobs.tech/job/ea-to-ceo-8-month-mat-cover-dubai-irwin-dow-careers-411-121344-united-arab-emirates/
https://google.com/amp/s/repairjobs.info/job/ea-to-ceo-8-month-mat-cover-dubai-irwin-dow-careers-411-121344-united-arab-emirates/
https://google.ae/amp/s/guatemalajobs.info/job/ea-to-ceo-8-month-mat-cover-dubai-irwin-dow-careers-411-121344-united-arab-emirates/
https://google.de/amp/s/searchenginejoblistings.info/job/ea-to-ceo-8-month-mat-cover-dubai-irwin-dow-careers-411-121344-united-arab-emirates/


15. EA to CEO – 8-Month Mat Cover Lahorejobs Jobs Dubai Lahorejobs ↗� 

16. EA to CEO – 8-Month Mat Cover Scholarjobs Jobs Dubai Scholarjobs ↗� 

17. EA to CEO – 8-Month Mat Cover Anesthesiologistjobs Jobs Dubai

Anesthesiologistjobs ↗� 

18. EA to CEO – 8-Month Mat Cover Musicjobs Jobs Dubai Musicjobs ↗� 

19. Ea to ceo – 8-month mat cover Jobs Dubai ↗� 

20. AMP Version of Ea to ceo – 8-month mat cover ↗� 

21. Ea to ceo – 8-month mat cover Dubai Jobs ↗� 

22. Ea to ceo – 8-month mat cover Jobs Dubai ↗� 

23. Ea to ceo – 8-month mat cover Job Search ↗� 

24. Ea to ceo – 8-month mat cover Search ↗� 

25. Ea to ceo – 8-month mat cover Find Jobs ↗� 

Source: https://ae.expertini.com/jobs/job/ea-to-ceo-8-month-mat-cover-dubai-irwin-dow-careers-

411-121344/

Generated on: 2024-05-03 by Expertini.Com

https://google.de/amp/s/lahorejobs.info/job/ea-to-ceo-8-month-mat-cover-dubai-irwin-dow-careers-411-121344-united-arab-emirates/
https://google.com.au/amp/s/scholarjobs.info/job/ea-to-ceo-8-month-mat-cover-dubai-irwin-dow-careers-411-121344-united-arab-emirates/
https://google.com/amp/s/anesthesiologistjobs.info/job/ea-to-ceo-8-month-mat-cover-dubai-irwin-dow-careers-411-121344-united-arab-emirates/
https://google.com/amp/s/musicjobs.info/job/ea-to-ceo-8-month-mat-cover-dubai-irwin-dow-careers-411-121344-united-arab-emirates/
https://www.google.com/amp/s/ae.expertini.com/jobs/job/ea-to-ceo-8-month-mat-cover-dubai-irwin-dow-careers-411-121344/
https://www.google.co.in/amp/s/ae.expertini.com/jobs/job/ea-to-ceo-8-month-mat-cover-dubai-irwin-dow-careers-411-121344/amp/
https://www.google.de/amp/s/ae.expertini.com/jobs/job/ea-to-ceo-8-month-mat-cover-dubai-irwin-dow-careers-411-121344/
https://www.google.co.uk/amp/s/ae.expertini.com/jobs/job/ea-to-ceo-8-month-mat-cover-dubai-irwin-dow-careers-411-121344/
https://www.google.es/amp/s/ae.expertini.com/jobs/job/ea-to-ceo-8-month-mat-cover-dubai-irwin-dow-careers-411-121344/
https://www.google.fr/amp/s/ae.expertini.com/jobs/job/ea-to-ceo-8-month-mat-cover-dubai-irwin-dow-careers-411-121344/
https://www.google.at/amp/s/ae.expertini.com/jobs/job/ea-to-ceo-8-month-mat-cover-dubai-irwin-dow-careers-411-121344/
https://ae.expertini.com/jobs/job/ea-to-ceo-8-month-mat-cover-dubai-irwin-dow-careers-411-121344/?utm_source=pdf_job&utm_medium=social
https://expertini.com

