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Executive Secretary
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Company: Dautom

Location: Sharjah

Category: healthcare-practitioners-and-technical

Job Description

With reference to the above subject, and based on the Higher Management request, please

note that we are looking forward to hire an Executive Secretary for Directors Office based on

the following requirements:

* Preforms clerical and administrative tasks such as drafting letters, memos, reports, invoices.

Etc for Director Office

* Provides High-level administrative support and assistance to the Director

* Maintaining Directors agenda and coordinate appointments, board meetings, conferences..

etc

* Excellent and experienced in drafting professional and formal letters in both

(Arabic/English) language

* Handling Directors requests and keeping it confidential

Apply Now

Cross References and Citations:

1. Executive Secretary Jordanjobs Jobs Sharjah Jordanjobs ↗� 

2. Executive Secretary Philippinesjobs Jobs Sharjah Philippinesjobs ↗� 

https://ae.expertini.com/jobs/?utm_source=pdf_job&utm_medium=social
https://ae.expertini.com/jobs/job/executive-secretary-sharjah-dautom-70c9ef5340/?utm_source=pdf_job&utm_medium=social
https://ae.expertini.com/jobs/job/executive-secretary-sharjah-dautom-70c9ef5340/?utm_source=pdf_job
https://ae.expertini.com/jobs/search/dautom-jobs-united-arab-emirates/?utm_source=pdf_job&utm_medium=social
https://ae.expertini.com/jobs/search/jobs-sharjah/?utm_source=pdf_job&utm_medium=social
https://ae.expertini.com/jobs/search/healthcare-practitioners-and-technical-jobs-united-arab-emirates/?utm_source=pdf_job&utm_medium=social
https://ae.expertini.com/jobs/job/executive-secretary-sharjah-dautom-70c9ef5340/?utm_source=pdf_job
https://google.co.in/amp/s/jordanjobs.info/job/executive-secretary-sharjah-dautom-70c9ef5340-united-arab-emirates/
https://google.com/amp/s/philippinesjobs.info/job/executive-secretary-sharjah-dautom-70c9ef5340-united-arab-emirates/


3. Executive Secretary Chinajobs Jobs Sharjah Chinajobs ↗� 

4. Executive Secretary Medicalnursejobs Jobs Sharjah Medicalnursejobs ↗� 

5. Executive Secretary Phpjobs Jobs Sharjah Phpjobs ↗� 

6. Executive Secretary Supervisorjobs Jobs Sharjah Supervisorjobs ↗� 

7. Executive Secretary Chemistryjobs Jobs Sharjah Chemistryjobs ↗� 

8. Executive Secretary Romejobs Jobs Sharjah Romejobs ↗� 

9. Executive Secretary Biologyjobs Jobs Sharjah Biologyjobs ↗� 

10. Executive Secretary Investmentbankerjobs Jobs Sharjah Investmentbankerjobs ↗� 

11. Executive Secretary Latinamericajobscentral Jobs Sharjah Latinamericajobscentral ↗� 

12. Executive Secretary Firefighterjobsnearme Jobs Sharjah Firefighterjobsnearme ↗� 

13. Executive Secretary Instrumentationjobs Jobs Sharjah Instrumentationjobs ↗� 

14. Executive Secretary Europajobscentral Jobs Sharjah Europajobscentral ↗� 

15. Executive Secretary Portugaljobs Jobs Sharjah Portugaljobs ↗� 

16. Executive Secretary Aucklandjobs Jobs Sharjah Aucklandjobs ↗� 

17. Executive Secretary Minneapolisjobs Jobs Sharjah Minneapolisjobs ↗� 

18. Executive Secretary Romaniajobs Jobs Sharjah Romaniajobs ↗� 

19. Executive secretary Jobs Sharjah ↗� 

20. AMP Version of Executive secretary ↗� 

21. Executive secretary Sharjah Jobs ↗� 

22. Executive secretary Jobs Sharjah ↗�  

23. Executive secretary Job Search ↗� 

24. Executive secretary Search ↗� 

25. Executive secretary Find Jobs ↗� 

Source: https://ae.expertini.com/jobs/job/executive-secretary-sharjah-dautom-70c9ef5340/

Generated on: 2024-05-01 by Expertini.Com

https://google.com.au/amp/s/chinajobs.info/job/executive-secretary-sharjah-dautom-70c9ef5340-united-arab-emirates/
https://google.co.in/amp/s/medicalnursejobs.info/job/executive-secretary-sharjah-dautom-70c9ef5340-united-arab-emirates/
https://google.co.in/amp/s/phpjobs.info/job/executive-secretary-sharjah-dautom-70c9ef5340-united-arab-emirates/
https://google.co.uk/amp/s/supervisorjobs.info/job/executive-secretary-sharjah-dautom-70c9ef5340-united-arab-emirates/
https://google.com.au/amp/s/chemistryjobs.info/job/executive-secretary-sharjah-dautom-70c9ef5340-united-arab-emirates/
https://google.co.in/amp/s/romejobs.info/job/executive-secretary-sharjah-dautom-70c9ef5340-united-arab-emirates/
https://google.ae/amp/s/biologyjobs.info/job/executive-secretary-sharjah-dautom-70c9ef5340-united-arab-emirates/
https://google.de/amp/s/investmentbankerjobs.info/job/executive-secretary-sharjah-dautom-70c9ef5340-united-arab-emirates/
https://google.com/amp/s/latinamericajobscentral.com/job/executive-secretary-sharjah-dautom-70c9ef5340-united-arab-emirates/
https://google.de/amp/s/firefighterjobsnearme.info/job/executive-secretary-sharjah-dautom-70c9ef5340-united-arab-emirates/
https://google.de/amp/s/instrumentationjobs.info/job/executive-secretary-sharjah-dautom-70c9ef5340-united-arab-emirates/
https://google.com/amp/s/europajobscentral.com/job/executive-secretary-sharjah-dautom-70c9ef5340-united-arab-emirates/
https://google.com/amp/s/portugaljobs.info/job/executive-secretary-sharjah-dautom-70c9ef5340-united-arab-emirates/
https://google.com/amp/s/aucklandjobs.info/job/executive-secretary-sharjah-dautom-70c9ef5340-united-arab-emirates/
https://google.com/amp/s/minneapolisjobs.info/job/executive-secretary-sharjah-dautom-70c9ef5340-united-arab-emirates/
https://google.com/amp/s/romaniajobs.info/job/executive-secretary-sharjah-dautom-70c9ef5340-united-arab-emirates/
https://www.google.com/amp/s/ae.expertini.com/jobs/job/executive-secretary-sharjah-dautom-70c9ef5340/
https://www.google.co.in/amp/s/ae.expertini.com/jobs/job/executive-secretary-sharjah-dautom-70c9ef5340/amp/
https://www.google.de/amp/s/ae.expertini.com/jobs/job/executive-secretary-sharjah-dautom-70c9ef5340/
https://www.google.co.uk/amp/s/ae.expertini.com/jobs/job/executive-secretary-sharjah-dautom-70c9ef5340/
https://www.google.es/amp/s/ae.expertini.com/jobs/job/executive-secretary-sharjah-dautom-70c9ef5340/
https://www.google.fr/amp/s/ae.expertini.com/jobs/job/executive-secretary-sharjah-dautom-70c9ef5340/
https://www.google.at/amp/s/ae.expertini.com/jobs/job/executive-secretary-sharjah-dautom-70c9ef5340/
https://ae.expertini.com/jobs/job/executive-secretary-sharjah-dautom-70c9ef5340/?utm_source=pdf_job&utm_medium=social
https://expertini.com

