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Company: Ajman University

Location: ajman

Category: other-general

HR Associate Jobs in Ajman University

1- HR Associate (UAE Nationals Only)

Job: Full Time

Location: Ajman, UAE

Description:

The Human Resources Associate serves as the primary contact of the Office of Human

Resources with other offices, deans, faculty members, and students; by responding to

inquiries and satisfying all their needs. Coordinates, oversee, and/or performs a wide variety of

support activities, secretarial services, and confidential assignments for the office.

Job Responsibilities:Provides staff and office support for the office/college, that include

screening and handling telephone communications, greeting and directing visitors, and

dealing with administrative issues and inquiries as they arise.

Organizes and facilitates meetings and special events; schedules and coordinates dates and

times, venues, attendance, agendas, and facilities; takes minutes, and provides

administrative support and follow-up on matters arising from meetings.

Composes and prepares written documentation and correspondence for the office; screens

and evaluates incoming and outgoing correspondence and prepares responses as

appropriate.

Assists in the scheduling and coordination of the manager’s appointments and travel

arrangements.Job Requirements:Bachelor’s degree in Business Administration, Human

Resources Management, or equivalent.
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At least 3-5 years of experience that is directly related to the duties and responsibilities

specified.

Excellent written & spoken command of both English and Arabic languages.

Proficiency in using computer and Microsoft Office packages.#J-18808-Ljbffr

Apply Now

Cross References and Citations:

1. HR Associate Jobs in Ajman University Barcelonajobs Jobs ajman Barcelonajobs ↗� 

2. HR Associate Jobs in Ajman University Newyorkjobs Jobs ajman Newyorkjobs ↗� 

3. HR Associate Jobs in Ajman University Srilankajobs Jobs ajman Srilankajobs ↗� 

4. HR Associate Jobs in Ajman University Osakajobs Jobs ajman Osakajobs ↗� 

5. HR Associate Jobs in Ajman University Ai-ml-jobs Jobs ajman Ai-ml-jobs ↗� 

6. HR Associate Jobs in Ajman University Dataanalyticsjobs Jobs ajman

Dataanalyticsjobs ↗� 

7. HR Associate Jobs in Ajman University Jeddahjobs Jobs ajman Jeddahjobs ↗� 

8. HR Associate Jobs in Ajman University Mexicojobs Jobs ajman Mexicojobs ↗� 

9. HR Associate Jobs in Ajman University Searcheuropeanjobs Jobs ajman

Searcheuropeanjobs ↗� 

10. HR Associate Jobs in Ajman University Iexpertini Jobs ajman Iexpertini ↗� 

11. HR Associate Jobs in Ajman University Indonesiajobs Jobs ajman Indonesiajobs ↗� 

12. HR Associate Jobs in Ajman University Delhijobs Jobs ajman Delhijobs ↗� 

13. HR Associate Jobs in Ajman University Financialjobs Jobs ajman Financialjobs ↗� 

14. HR Associate Jobs in Ajman University Canadianjobscentral Jobs ajman

Canadianjobscentral ↗� 

15. HR Associate Jobs in Ajman University Communityjobs Jobs ajman Communityjobs ↗� 

16. HR Associate Jobs in Ajman University Dominicanrepublicjobs Jobs ajman

Dominicanrepublicjobs ↗� 

17. HR Associate Jobs in Ajman University Seekingjobs Jobs ajman Seekingjobs ↗� 

18. HR Associate Jobs in Ajman University Braziljobs Jobs ajman Braziljobs ↗� 

https://ae.expertini.com/jobs/job/hr-associate-jobs-in-ajman-university-ajman-ajman-university-1968-27254/?utm_source=pdf_job
https://google.com.au/amp/s/barcelonajobs.info/job/hr-associate-jobs-in-ajman-university-ajman-ajman-university-1968-27254-united-arab-emirates/
https://google.co.uk/amp/s/newyorkjobs.info/job/hr-associate-jobs-in-ajman-university-ajman-ajman-university-1968-27254-united-arab-emirates/
https://google.ae/amp/s/srilankajobs.info/job/hr-associate-jobs-in-ajman-university-ajman-ajman-university-1968-27254-united-arab-emirates/
https://google.com/amp/s/osakajobs.info/job/hr-associate-jobs-in-ajman-university-ajman-ajman-university-1968-27254-united-arab-emirates/
https://google.de/amp/s/ai-ml-jobs.info/job/hr-associate-jobs-in-ajman-university-ajman-ajman-university-1968-27254-united-arab-emirates/
https://google.co.uk/amp/s/dataanalyticsjobs.info/job/hr-associate-jobs-in-ajman-university-ajman-ajman-university-1968-27254-united-arab-emirates/
https://google.co.uk/amp/s/jeddahjobs.info/job/hr-associate-jobs-in-ajman-university-ajman-ajman-university-1968-27254-united-arab-emirates/
https://google.de/amp/s/mexicojobs.info/job/hr-associate-jobs-in-ajman-university-ajman-ajman-university-1968-27254-united-arab-emirates/
https://google.co.uk/amp/s/searcheuropeanjobs.com/job/hr-associate-jobs-in-ajman-university-ajman-ajman-university-1968-27254-united-arab-emirates/
https://google.com/amp/s/iexpertini.com/job/hr-associate-jobs-in-ajman-university-ajman-ajman-university-1968-27254-united-arab-emirates/
https://google.co.in/amp/s/indonesiajobs.info/job/hr-associate-jobs-in-ajman-university-ajman-ajman-university-1968-27254-united-arab-emirates/
https://google.de/amp/s/delhijobs.info/job/hr-associate-jobs-in-ajman-university-ajman-ajman-university-1968-27254-united-arab-emirates/
https://google.com.au/amp/s/financialjobs.info/job/hr-associate-jobs-in-ajman-university-ajman-ajman-university-1968-27254-united-arab-emirates/
https://google.co.uk/amp/s/canadianjobscentral.com/job/hr-associate-jobs-in-ajman-university-ajman-ajman-university-1968-27254-united-arab-emirates/
https://google.co.uk/amp/s/communityjobs.info/job/hr-associate-jobs-in-ajman-university-ajman-ajman-university-1968-27254-united-arab-emirates/
https://google.com/amp/s/dominicanrepublicjobs.info/job/hr-associate-jobs-in-ajman-university-ajman-ajman-university-1968-27254-united-arab-emirates/
https://google.co.uk/amp/s/seekingjobs.info/job/hr-associate-jobs-in-ajman-university-ajman-ajman-university-1968-27254-united-arab-emirates/
https://google.com.au/amp/s/braziljobs.info/job/hr-associate-jobs-in-ajman-university-ajman-ajman-university-1968-27254-united-arab-emirates/


19. Hr associate jobs in ajman university Jobs Ajman ↗� 

20. AMP Version of Hr associate jobs in ajman university ↗� 

21. Hr associate jobs in ajman university Ajman Jobs ↗� 

22. Hr associate jobs in ajman university Jobs Ajman ↗� 

23. Hr associate jobs in ajman university Job Search ↗� 

24. Hr associate jobs in ajman university Search ↗� 

25. Hr associate jobs in ajman university Find Jobs ↗� 

Source: https://ae.expertini.com/jobs/job/hr-associate-jobs-in-ajman-university-ajman-ajman-university-

1968-27254/

Generated on: 2024-05-01 by Expertini.Com

https://www.google.com/amp/s/ae.expertini.com/jobs/job/hr-associate-jobs-in-ajman-university-ajman-ajman-university-1968-27254/
https://www.google.co.in/amp/s/ae.expertini.com/jobs/job/hr-associate-jobs-in-ajman-university-ajman-ajman-university-1968-27254/amp/
https://www.google.de/amp/s/ae.expertini.com/jobs/job/hr-associate-jobs-in-ajman-university-ajman-ajman-university-1968-27254/
https://www.google.co.uk/amp/s/ae.expertini.com/jobs/job/hr-associate-jobs-in-ajman-university-ajman-ajman-university-1968-27254/
https://www.google.es/amp/s/ae.expertini.com/jobs/job/hr-associate-jobs-in-ajman-university-ajman-ajman-university-1968-27254/
https://www.google.fr/amp/s/ae.expertini.com/jobs/job/hr-associate-jobs-in-ajman-university-ajman-ajman-university-1968-27254/
https://www.google.at/amp/s/ae.expertini.com/jobs/job/hr-associate-jobs-in-ajman-university-ajman-ajman-university-1968-27254/
https://ae.expertini.com/jobs/job/hr-associate-jobs-in-ajman-university-ajman-ajman-university-1968-27254/?utm_source=pdf_job&utm_medium=social
https://expertini.com

