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HR Onboarding Coordinator Jobs in Abu Dhabi | Jacobs Engineering Jobs
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Company: Jacobs Engineering

Location: abu dhabi

Category: other-general

HR Onboarding Coordinator Jobs in Abu Dhabi | Jacobs Engineering JobsDescription:

An effective employee onboarding process (virtual or otherwise) has been proven to boost
productivity, engagement, and talent retention. It is integral to our strong hiring process. As
such we have an opportunity for an HR Onboarding Coordinator to join our Abu Dhabi office.
Responsibilities:Responsiblefor preparation of offer/employment contract for all new
hires/transfer/temporary assignments.

Act as one point of contact for candidate and supervisor queries

Responsiblefor obtaining all immigration documents for visa processing and liaising with PR
team to obtain the necessary work permit.Requirements:Demonstrated professionalism, tact,
diplomacy, discretion, and judgment.

Ability to functionautonomouslyand in a teamenvironment.

Ability to interface comfortably with associates at all levels of theorganization.#J-18808-Ljbffr

Apply Now
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