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Human Resources Coordinator Jobs in Dubai | Hilton Garden Inn Jobs
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Company: Hilton Garden Inn

Location: dubai

Category: other-general

Human Resources Coordinator Jobs in Dubai | Hilton Garden Inn JobsJob

Responsibilities:Coordinates projects and activities and projects, as assigned. Provides clerical

and office support and assistance to department management

Maintain communication with departments involved in the assigned project/activity

Route incoming mail, faxes, and packages

Answer telephone and assist internal and external guests with requestsJob

Requirements:Previous experience in or equivalent role

Positive attitude

Excellent communication and people skills

Committed to delivering a high level of customer service, both internally and externally#J-

18808-Ljbffr

Apply Now
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