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Description:

The Income Auditor maintains all necessary income reports and journals by accurately auditing
the daily revenues of the hotel, in accordance with hotel accounting and financial controls, and
within the policies and procedures as outlined in hotel and corporate policies and

guidelines, and the hotel’s business plan.

Job Responsibilities:

Distributes work to the appropriate accounting staff

Spreads all miscellaneous waiting accounts and processes in the computer

Maintains filing systems for the daily information; registration cards, credit cards, restaurant
charges, promotional tickets and coupons, zero/cash folios, etc.

Controls the restaurant guest checks

Maintains an adequate inventory of all guest checks

Job Requirements:

Minimum 1 year of experience

Excellent team player with strong communication skills, you will have a passion for delivering
a great customer experience

Previous experience of using ISCALA and Opera Property Management System is

advantageous
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