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Company: Dubai Government

Location: dubai

Category: other-general

An executive coordinator is responsible for performing administrative and clerical tasks for senior

management to support business functions and operations. Executive coordinators act as

a liaison between team members and the executives, sharing the employees’ concerns and

addressing their inquiries.

Job ResponsibilitiesExecuting, coordinating and following up the annual operational and

operational plans and work programs of the office.

Preparing the necessary reports and data on the rates of completion of the work and

operations of the follow-up and development office for the sector.

Preparing and drafting incoming and outgoing correspondence inside and outside the

department and minutes of meetings related to the work of the office, and documenting and

archiving them.

Contribute to the development and design of models for the work of the Follow-up and

Development Office.

Contribute to the preparation and review of follow-up reports and the necessary data,

especially with regard to performance indicators, statistics and questionnaires.#J-18808-Ljbffr

Apply Now

Cross References and Citations:

https://ae.expertini.com/jobs/?utm_source=pdf_job&utm_medium=social
https://ae.expertini.com/jobs/job/latest-government-coordinator-jobs-in-dubai-2023-dubai-dubai-government-1968-27069/?utm_source=pdf_job&utm_medium=social
https://ae.expertini.com/jobs/job/latest-government-coordinator-jobs-in-dubai-2023-dubai-dubai-government-1968-27069/?utm_source=pdf_job
https://ae.expertini.com/jobs/search/dubai-government-jobs-united-arab-emirates/?utm_source=pdf_job&utm_medium=social
https://ae.expertini.com/jobs/search/jobs-dubai/?utm_source=pdf_job&utm_medium=social
https://ae.expertini.com/jobs/search/other-general-jobs-united-arab-emirates/?utm_source=pdf_job&utm_medium=social
https://ae.expertini.com/jobs/job/latest-government-coordinator-jobs-in-dubai-2023-dubai-dubai-government-1968-27069/?utm_source=pdf_job


1. Latest Government Coordinator Jobs in Dubai 2023 Findengineeringjobs Jobs dubai

Findengineeringjobs ↗� 

2. Latest Government Coordinator Jobs in Dubai 2023 Respiratorytherapistjobs Jobs

dubai Respiratorytherapistjobs ↗� 

3. Latest Government Coordinator Jobs in Dubai 2023 Javajobs Jobs dubai Javajobs ↗� 

4. Latest Government Coordinator Jobs in Dubai 2023 Jobscanada Jobs dubai

Jobscanada ↗� 

5. Latest Government Coordinator Jobs in Dubai 2023 Europejoblistings Jobs dubai

Europejoblistings ↗� 

6. Latest Government Coordinator Jobs in Dubai 2023 Christmasjobs Jobs dubai

Christmasjobs ↗� 

7. Latest Government Coordinator Jobs in Dubai 2023 Wowjobs Jobs dubai Wowjobs ↗� 

8. Latest Government Coordinator Jobs in Dubai 2023 Automobilejobs Jobs dubai

Automobilejobs ↗� 

9. Latest Government Coordinator Jobs in Dubai 2023 Gardeningjobs Jobs dubai

Gardeningjobs ↗� 

10. Latest Government Coordinator Jobs in Dubai 2023 Openairmedia Jobs dubai

Openairmedia ↗� 

11. Latest Government Coordinator Jobs in Dubai 2023 Free-hiring Jobs dubai Free-hiring

↗� 

12. Latest Government Coordinator Jobs in Dubai 2023 Projectmanagementjobs Jobs

dubai Projectmanagementjobs ↗� 

13. Latest Government Coordinator Jobs in Dubai 2023 Jobsinnigeria Jobs dubai

Jobsinnigeria ↗� 

14. Latest Government Coordinator Jobs in Dubai 2023 Hungaryjobs Jobs dubai

Hungaryjobs ↗� 

15. Latest Government Coordinator Jobs in Dubai 2023 Securityguardjobs Jobs dubai

Securityguardjobs ↗� 

16. Latest Government Coordinator Jobs in Dubai 2023 Projectmanagementjobs Jobs

dubai Projectmanagementjobs ↗� 

17. Latest Government Coordinator Jobs in Dubai 2023 Electricianjobs Jobs dubai

Electricianjobs ↗� 

18. Latest Government Coordinator Jobs in Dubai 2023 Findlocaljobs Jobs dubai

https://google.co.in/amp/s/findengineeringjobs.info/job/latest-government-coordinator-jobs-in-dubai-2023-dubai-dubai-government-1968-27069-united-arab-emirates/
https://google.ae/amp/s/respiratorytherapistjobs.info/job/latest-government-coordinator-jobs-in-dubai-2023-dubai-dubai-government-1968-27069-united-arab-emirates/
https://google.co.in/amp/s/javajobs.info/job/latest-government-coordinator-jobs-in-dubai-2023-dubai-dubai-government-1968-27069-united-arab-emirates/
https://google.com/amp/s/jobscanada.info/job/latest-government-coordinator-jobs-in-dubai-2023-dubai-dubai-government-1968-27069-united-arab-emirates/
https://google.com/amp/s/europejoblistings.info/job/latest-government-coordinator-jobs-in-dubai-2023-dubai-dubai-government-1968-27069-united-arab-emirates/
https://google.co.in/amp/s/christmasjobs.info/job/latest-government-coordinator-jobs-in-dubai-2023-dubai-dubai-government-1968-27069-united-arab-emirates/
https://google.ae/amp/s/wowjobs.info/job/latest-government-coordinator-jobs-in-dubai-2023-dubai-dubai-government-1968-27069-united-arab-emirates/
https://google.ae/amp/s/automobilejobs.info/job/latest-government-coordinator-jobs-in-dubai-2023-dubai-dubai-government-1968-27069-united-arab-emirates/
https://google.ae/amp/s/gardeningjobs.info/job/latest-government-coordinator-jobs-in-dubai-2023-dubai-dubai-government-1968-27069-united-arab-emirates/
https://google.de/amp/s/openairmedia.org/job/latest-government-coordinator-jobs-in-dubai-2023-dubai-dubai-government-1968-27069-united-arab-emirates/
https://google.co.in/amp/s/free-hiring.com/job/latest-government-coordinator-jobs-in-dubai-2023-dubai-dubai-government-1968-27069-united-arab-emirates/
https://google.ae/amp/s/projectmanagementjobs.info/job/latest-government-coordinator-jobs-in-dubai-2023-dubai-dubai-government-1968-27069-united-arab-emirates/
https://google.ae/amp/s/jobsinnigeria.info/job/latest-government-coordinator-jobs-in-dubai-2023-dubai-dubai-government-1968-27069-united-arab-emirates/
https://google.co.uk/amp/s/hungaryjobs.info/job/latest-government-coordinator-jobs-in-dubai-2023-dubai-dubai-government-1968-27069-united-arab-emirates/
https://google.ae/amp/s/securityguardjobs.info/job/latest-government-coordinator-jobs-in-dubai-2023-dubai-dubai-government-1968-27069-united-arab-emirates/
https://google.co.in/amp/s/projectmanagementjobs.info/job/latest-government-coordinator-jobs-in-dubai-2023-dubai-dubai-government-1968-27069-united-arab-emirates/
https://google.com.au/amp/s/electricianjobs.info/job/latest-government-coordinator-jobs-in-dubai-2023-dubai-dubai-government-1968-27069-united-arab-emirates/


Findlocaljobs ↗� 

19. Latest government coordinator jobs in dubai 2023 Jobs Dubai ↗� 

20. AMP Version of Latest government coordinator jobs in dubai 2023 ↗� 

21. Latest government coordinator jobs in dubai 2023 Dubai Jobs ↗� 

22. Latest government coordinator jobs in dubai 2023 Jobs Dubai ↗� 

23. Latest government coordinator jobs in dubai 2023 Job Search ↗� 

24. Latest government coordinator jobs in dubai 2023 Search ↗� 

25. Latest government coordinator jobs in dubai 2023 Find Jobs ↗� 

Source: https://ae.expertini.com/jobs/job/latest-government-coordinator-jobs-in-dubai-2023-

dubai-dubai-government-1968-27069/

Generated on: 2024-05-01 by Expertini.Com

https://google.com.au/amp/s/findlocaljobs.info/job/latest-government-coordinator-jobs-in-dubai-2023-dubai-dubai-government-1968-27069-united-arab-emirates/
https://www.google.com/amp/s/ae.expertini.com/jobs/job/latest-government-coordinator-jobs-in-dubai-2023-dubai-dubai-government-1968-27069/
https://www.google.co.in/amp/s/ae.expertini.com/jobs/job/latest-government-coordinator-jobs-in-dubai-2023-dubai-dubai-government-1968-27069/amp/
https://www.google.de/amp/s/ae.expertini.com/jobs/job/latest-government-coordinator-jobs-in-dubai-2023-dubai-dubai-government-1968-27069/
https://www.google.co.uk/amp/s/ae.expertini.com/jobs/job/latest-government-coordinator-jobs-in-dubai-2023-dubai-dubai-government-1968-27069/
https://www.google.es/amp/s/ae.expertini.com/jobs/job/latest-government-coordinator-jobs-in-dubai-2023-dubai-dubai-government-1968-27069/
https://www.google.fr/amp/s/ae.expertini.com/jobs/job/latest-government-coordinator-jobs-in-dubai-2023-dubai-dubai-government-1968-27069/
https://www.google.at/amp/s/ae.expertini.com/jobs/job/latest-government-coordinator-jobs-in-dubai-2023-dubai-dubai-government-1968-27069/
https://ae.expertini.com/jobs/job/latest-government-coordinator-jobs-in-dubai-2023-dubai-dubai-government-1968-27069/?utm_source=pdf_job&utm_medium=social
https://expertini.com

