
United Arab Emirates Jobs Expertini®

Listing Coordinator Jobs In Sharjah | Knight Frank

Apply Now

Company: Knight Frank

Location: sharjah

Category: other-general

Listing Coordinator Jobs In Sharjah | Knight Frank

Apply Also Recruiter OIL&GAS french speaking Jobs In Sharjah | BD SELECT

Based in our Dubai Office, we are looking to recruit a Listing Coordinator to provide an

effective and efficient support service to create and prepare unit listings.

Apply Also Sharjah Airport Jobs Vacancies Latest Careers Opportunity

ResponsibilitiesTechnical Skills

Create and prepare unit listings for the agents.

Ensure excellent quality standard of listings.

Responsible for getting all information- from the client that is necessary for the property

consultants to sell a project.

Checking all client files to ensure that all the relevant documentation is filed for future

reference.

Liaise with Property Finder, DLD support team for any listing or account issues.

Prepare forms such as (Tenancy Contract, and others).

Strong follow-up skills and Lead management.

Responsible for monitoring, providing assistant and support by preparation of leads and

receiving daily feedback from the Real Estate Agents.

Preparing contracts and MOU as and when requested by the agents.

Excellent in filing & in maintaining records.Apply Also Dubai Islamic Bank UAE Careers (DIB

Careers) – Latest Opportunities

RequirementEnsure record keeping and filing is maintained to company corporate standards
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and procedures.

Organization

Provide general administrative support to the sales team and responsible of all the sales

team filing systems.

Responsible for receiving the transaction documents from the Sales/Leasing Agent and

forwarding them to the Accounts Department.

Communication

Be aware of current projects to ensure that the best possible service is provided to clients and

other internal departments.

Ability to communicate with others in a professional and helpful manner both face to face

and on the telephone.

Be able to display tact, diplomacy and appropriate confidentiality as to the nature of the

work.For More JobsSales Specialist Jobs In Dubai UAE 2023 | Graviton InteriorsJobs for VRO

SME Business in Abu Dhabi UAE 2023 | First Abu Dhabi Bank (FAB)Assistant Restaurant &

Bar Manager – Sea Fu Jobs In Dubai UAE 2023 | Four SeasonsJobs for Waiter Club Lounge in

Dubai UAE 2023 | Le MeridienSales Manager Jobs In Dubai UAE 2023 | HiltonConcierge cum

Bellman (preferred with UAE Driver’s License)Jobs in Dubai United Arab Emirates 2023 |

Avani Hotels & ResortsJobs for Waiter New Shanghai in Abu DhabiBusiness Head Techserve

Jobs In Dubai UAE 2023 | Al-FuttaimMarketing Coordinator Jobs In Dubai UAE | Al Tayer

GroupDGM – Leadership Development & Talent Management Jobs in Dubai United Arab

Emirates 2023 | NicheHR GlobalAccountant Jobs in Dubai May 2023 | Al Futtaim

CareersSalesman Jobs in Umm Al Qwain | PepsiCo Careers UAECargo Invoice

Administrator Jobs in Abu Dhabi | Etihad CareersCAT A – Technician Jobs in Abu Dhabi |

Air Arabia CareersExperience Design Lead (Talent Pool) Jobs in DubaiManager – Analytics

Engagement Jobs in Dubai | Majid Al Futtaim JobsAdministration Executive Jobs in

Dubai#J-18808-Ljbffr

Apply Now

Cross References and Citations:

https://ae.expertini.com/jobs/job/listing-coordinator-jobs-in-sharjah-knight-frank-sharjah-knight-frank-1968-27278/?utm_source=pdf_job


1. Listing Coordinator Jobs In Sharjah | Knight Frank Srilankajobs Jobs sharjah

Srilankajobs ↗� 

2. Listing Coordinator Jobs In Sharjah | Knight Frank Colombiajobs Jobs sharjah

Colombiajobs ↗� 

3. Listing Coordinator Jobs In Sharjah | Knight Frank Chicagojobsearch Jobs

sharjah Chicagojobsearch ↗� 

4. Listing Coordinator Jobs In Sharjah | Knight Frank Bangladeshjobs Jobs sharjah

Bangladeshjobs ↗� 

5. Listing Coordinator Jobs In Sharjah | Knight Frank Thailandjobs Jobs sharjah

Thailandjobs ↗� 

6. Listing Coordinator Jobs In Sharjah | Knight Frank Geneticsjobs Jobs sharjah

Geneticsjobs ↗� 

7. Listing Coordinator Jobs In Sharjah | Knight Frank Guatemalajobs Jobs sharjah

Guatemalajobs ↗� 

8. Listing Coordinator Jobs In Sharjah | Knight Frank Workjobs Jobs sharjah

Workjobs ↗� 

9. Listing Coordinator Jobs In Sharjah | Knight Frank Fitnessjobs Jobs sharjah

Fitnessjobs ↗� 

10. Listing Coordinator Jobs In Sharjah | Knight Frank Trendzfurnitures Jobs sharjah

Trendzfurnitures ↗� 

11. Listing Coordinator Jobs In Sharjah | Knight Frank Newyorkjobscareer Jobs

sharjah Newyorkjobscareer ↗� 

12. Listing Coordinator Jobs In Sharjah | Knight Frank Londoncareerhub Jobs sharjah

Londoncareerhub ↗� 

13. Listing Coordinator Jobs In Sharjah | Knight Frank Contractjobs Jobs sharjah

Contractjobs ↗� 

14. Listing Coordinator Jobs In Sharjah | Knight Frank Bostonjobs Jobs sharjah

Bostonjobs ↗� 

15. Listing Coordinator Jobs In Sharjah | Knight Frank Newzealandjobs Jobs sharjah

Newzealandjobs ↗� 

16. Listing Coordinator Jobs In Sharjah | Knight Frank Presidentjobs Jobs sharjah

Presidentjobs ↗� 

17. Listing Coordinator Jobs In Sharjah | Knight Frank Pathologistsjobs Jobs sharjah

https://google.de/amp/s/srilankajobs.info/job/listing-coordinator-jobs-in-sharjah-knight-frank-sharjah-knight-frank-1968-27278-united-arab-emirates/
https://google.ae/amp/s/colombiajobs.info/job/listing-coordinator-jobs-in-sharjah-knight-frank-sharjah-knight-frank-1968-27278-united-arab-emirates/
https://google.co.in/amp/s/chicagojobsearch.info/job/listing-coordinator-jobs-in-sharjah-knight-frank-sharjah-knight-frank-1968-27278-united-arab-emirates/
https://google.com.au/amp/s/bangladeshjobs.info/job/listing-coordinator-jobs-in-sharjah-knight-frank-sharjah-knight-frank-1968-27278-united-arab-emirates/
https://google.co.uk/amp/s/thailandjobs.info/job/listing-coordinator-jobs-in-sharjah-knight-frank-sharjah-knight-frank-1968-27278-united-arab-emirates/
https://google.co.in/amp/s/geneticsjobs.info/job/listing-coordinator-jobs-in-sharjah-knight-frank-sharjah-knight-frank-1968-27278-united-arab-emirates/
https://google.co.in/amp/s/guatemalajobs.info/job/listing-coordinator-jobs-in-sharjah-knight-frank-sharjah-knight-frank-1968-27278-united-arab-emirates/
https://google.com.au/amp/s/workjobs.info/job/listing-coordinator-jobs-in-sharjah-knight-frank-sharjah-knight-frank-1968-27278-united-arab-emirates/
https://google.ae/amp/s/fitnessjobs.info/job/listing-coordinator-jobs-in-sharjah-knight-frank-sharjah-knight-frank-1968-27278-united-arab-emirates/
https://google.co.uk/amp/s/trendzfurnitures.com/job/listing-coordinator-jobs-in-sharjah-knight-frank-sharjah-knight-frank-1968-27278-united-arab-emirates/
https://google.com.au/amp/s/newyorkjobscareer.com/job/listing-coordinator-jobs-in-sharjah-knight-frank-sharjah-knight-frank-1968-27278-united-arab-emirates/
https://google.co.in/amp/s/londoncareerhub.com/job/listing-coordinator-jobs-in-sharjah-knight-frank-sharjah-knight-frank-1968-27278-united-arab-emirates/
https://google.co.in/amp/s/contractjobs.info/job/listing-coordinator-jobs-in-sharjah-knight-frank-sharjah-knight-frank-1968-27278-united-arab-emirates/
https://google.com.au/amp/s/bostonjobs.info/job/listing-coordinator-jobs-in-sharjah-knight-frank-sharjah-knight-frank-1968-27278-united-arab-emirates/
https://google.co.in/amp/s/newzealandjobs.info/job/listing-coordinator-jobs-in-sharjah-knight-frank-sharjah-knight-frank-1968-27278-united-arab-emirates/
https://google.co.in/amp/s/presidentjobs.info/job/listing-coordinator-jobs-in-sharjah-knight-frank-sharjah-knight-frank-1968-27278-united-arab-emirates/


Pathologistsjobs ↗� 

18. Listing Coordinator Jobs In Sharjah | Knight Frank Consultantjobs Jobs sharjah

Consultantjobs ↗� 

19. Listing coordinator jobs in sharjah | knight frank Jobs Sharjah ↗� 

20. AMP Version of Listing coordinator jobs in sharjah | knight frank ↗� 

21. Listing coordinator jobs in sharjah | knight frank Sharjah Jobs ↗� 

22. Listing coordinator jobs in sharjah | knight frank Jobs Sharjah ↗�  

23. Listing coordinator jobs in sharjah | knight frank Job Search ↗� 

24. Listing coordinator jobs in sharjah | knight frank Search ↗� 

25. Listing coordinator jobs in sharjah | knight frank Find Jobs ↗� 

Source: https://ae.expertini.com/jobs/job/listing-coordinator-jobs-in-sharjah-knight-frank-sharjah-

knight-frank-1968-27278/

Generated on: 2024-04-30 by Expertini.Com

https://google.de/amp/s/pathologistsjobs.info/job/listing-coordinator-jobs-in-sharjah-knight-frank-sharjah-knight-frank-1968-27278-united-arab-emirates/
https://google.com/amp/s/consultantjobs.info/job/listing-coordinator-jobs-in-sharjah-knight-frank-sharjah-knight-frank-1968-27278-united-arab-emirates/
https://www.google.com/amp/s/ae.expertini.com/jobs/job/listing-coordinator-jobs-in-sharjah-knight-frank-sharjah-knight-frank-1968-27278/
https://www.google.co.in/amp/s/ae.expertini.com/jobs/job/listing-coordinator-jobs-in-sharjah-knight-frank-sharjah-knight-frank-1968-27278/amp/
https://www.google.de/amp/s/ae.expertini.com/jobs/job/listing-coordinator-jobs-in-sharjah-knight-frank-sharjah-knight-frank-1968-27278/
https://www.google.co.uk/amp/s/ae.expertini.com/jobs/job/listing-coordinator-jobs-in-sharjah-knight-frank-sharjah-knight-frank-1968-27278/
https://www.google.es/amp/s/ae.expertini.com/jobs/job/listing-coordinator-jobs-in-sharjah-knight-frank-sharjah-knight-frank-1968-27278/
https://www.google.fr/amp/s/ae.expertini.com/jobs/job/listing-coordinator-jobs-in-sharjah-knight-frank-sharjah-knight-frank-1968-27278/
https://www.google.at/amp/s/ae.expertini.com/jobs/job/listing-coordinator-jobs-in-sharjah-knight-frank-sharjah-knight-frank-1968-27278/
https://ae.expertini.com/jobs/job/listing-coordinator-jobs-in-sharjah-knight-frank-sharjah-knight-frank-1968-27278/?utm_source=pdf_job&utm_medium=social
https://expertini.com

