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1- Logistics Officer

Job: Full Time

Location: Sharjah, UAE

Job Responsibilities:Monitor incoming notification from expeditor on collection of materials as

per purchase order delivery date. Consolidate materials as provided in materials shipping report

(MSR) or as discussed by the Project Procurement Manager.

Assist in performing freight negotiations and establishing shipment schedules. Verify routing

and legal limits with respect to over dimensional cargo. Prepare bid tabulation for heavy

items and ensure compliance with required specifications.

Ensure records are in accordance with applicable regulation, policies and standards.

Coordinate with selected freight forwarders for transportation of all materials and for receiving

shipping documents.

Track shipments for fulfilment of all shipping documents (Shipping invoices, packing list,

certificate of origin) to clear goods at customs without hassle. Issue shipping notification for

every shipment.Job Requirements:Bachelor’s Degree in Commerce or Arts with a minimum of

2 years of related experience in logistics

preferably dealing with the EPC, Oil and Gas Industry.#J-18808-Ljbffr
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