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Apt Resources, a leading recruitment company, is seeking a highly organized and

motivated Office Coordinator for a Real Estate Brokerage company. As an Office Coordinator,

you will be responsible for providing administrative support, managing office operations, and

ensuring smooth day-to-day functioning of the brokerage office. This role requires excellent

organizational and communication skills, as well as a strong attention to detail.

Apply Also: Mason, laboure Jobs In Abu Dhabi | WELLDONE GENERAL MAINTENANCE

ResponsibilitiesManage and maintain office supplies and inventory

Coordinate and schedule meetings, appointments, and viewings

Assist with marketing and advertising efforts, including managing property listings and

advertisements

Handle incoming calls and correspondence, and direct inquiries to appropriate individuals

Assist in preparing and editing documents, reports, and presentations

Organize and maintain office filing systems, both physical and electronic

Assist with other administrative tasks as requiredApply Also: Graduate Engineer Trainee Jobs

in Sharjah | Air Arabia

RequirementsAre you an experienced multitasker with a passion for real estate? Join our

team as an Office Coordinator and take charge of administrative tasks in a fast-paced

brokerage environment.

We are seeking someone with a proven track record in a similar role, whether as an Office
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Coordinator, Administrative Assistant, or in another related position within the real estate

industry.

If you have a knack for staying organized and managing your time effectively, you’ll excel

in this role. Proficiency in MS Office and other relevant software is a must.Apply Also:

Rashid Hospital Careers – Hiring Started – 100% Free Apply Now

For More JobsAssistant Purchasing Manager Jobs In Dubai | Radisson Hotel GroupMobile

Engineer Jobs In Dubai | invygoNational_Retail Sales Representative Jobs In Dubai | Al-

FuttaimPlanning Engineer Jobs In Dubai | Tameer Expert ContractingWaiter/ Waitress Jobs In

Dubai | LinkedTourLegal Consultant Jobs In Dubai | Robert WaltersFrontend Engineer

Jobs In Dubai | invygoDigital Transformation Manager Jobs In Dubai | Allsopp &

AllsoppProduct Manager Jobs In Dubai | invygoBackend Engineer Jobs In Dubai |

invygoConsultant Pyschiatrist Jobs In Dubai | WizeJobAccounts Jobs In Dubai |

SundusInternal Medicine Jobs In Dubai | WizeJobProject Manager Jobs In Dubai | Antal

InternationalRestaurant Manager Jobs In Dubai | FIVE Hotels and ResortsConsultant

Obstetrician Gynecologist Jobs In Dubai | WizeJob3D Designer Jobs In Dubai | XA

GroupData Analyst Jobs In Dubai | invygoRecruitment Coordinator Jobs In Dubai |

PXGEOBusiness Development Executive Jobs In Dubai | Element8Advising and Student

Success Manager Jobs In Dubai | The American University in the EmiratesIT Specialist Jobs

In Dubai | FIVE Hotels and ResortsLegal Consultant – Commercial Technology Jobs In

Dubai | Robert WaltersProfessional Services Specialist Jobs In Dubai | FreshaSales

Representative Jobs In Dubai | BenoReceptionist Jobs In Dubai | Oommaa GroupDiesel

Mechanic Jobs In Dubai | MagicMakerssAuto Electrician Mechanic Jobs In Dubai |

MagicMakerssSenior C# .NET Developer Jobs In Dubai | Neo TechReceptionist -Ferrari

Jobs In Dubai | Al Tayer Group#J-18808-Ljbffr

Apply Now

Cross References and Citations:

1. Office Coordinator Real Estate Brokerage Jobs In Dubai | Jupiter Power

Finlandjobs Jobs dubai Finlandjobs ↗� 

https://ae.expertini.com/jobs/job/office-coordinator-real-estate-brokerage-jobs-in-d-dubai-jupiter-power-1968-26963/?utm_source=pdf_job
https://google.de/amp/s/finlandjobs.info/job/office-coordinator-real-estate-brokerage-jobs-in-d-dubai-jupiter-power-1968-26963-united-arab-emirates/


2. Office Coordinator Real Estate Brokerage Jobs In Dubai | Jupiter Power Htmljobs

Jobs dubai Htmljobs ↗� 

3. Office Coordinator Real Estate Brokerage Jobs In Dubai | Jupiter Power

Jobdescriptionsample Jobs dubai Jobdescriptionsample ↗� 

4. Office Coordinator Real Estate Brokerage Jobs In Dubai | Jupiter Power

Europejoblistings Jobs dubai Europejoblistings ↗� 

5. Office Coordinator Real Estate Brokerage Jobs In Dubai | Jupiter Power

Topjobsearch Jobs dubai Topjobsearch ↗� 

6. Office Coordinator Real Estate Brokerage Jobs In Dubai | Jupiter Power

Searchamericanjobs Jobs dubai Searchamericanjobs ↗� 

7. Office Coordinator Real Estate Brokerage Jobs In Dubai | Jupiter Power

Telecomjobs Jobs dubai Telecomjobs ↗� 

8. Office Coordinator Real Estate Brokerage Jobs In Dubai | Jupiter Power

Amsterdamjobs Jobs dubai Amsterdamjobs ↗� 

9. Office Coordinator Real Estate Brokerage Jobs In Dubai | Jupiter Power

Technologyjobs Jobs dubai Technologyjobs ↗� 

10. Office Coordinator Real Estate Brokerage Jobs In Dubai | Jupiter Power Serbiajobs

Jobs dubai Serbiajobs ↗� 

11. Office Coordinator Real Estate Brokerage Jobs In Dubai | Jupiter Power

Ukrainejobs Jobs dubai Ukrainejobs ↗� 

12. Office Coordinator Real Estate Brokerage Jobs In Dubai | Jupiter Power

Nursejobsnearme Jobs dubai Nursejobsnearme ↗� 

13. Office Coordinator Real Estate Brokerage Jobs In Dubai | Jupiter Power

Restaurantjobsnearme Jobs dubai Restaurantjobsnearme ↗� 

14. Office Coordinator Real Estate Brokerage Jobs In Dubai | Jupiter Power

Plumberjobs Jobs dubai Plumberjobs ↗� 

15. Office Coordinator Real Estate Brokerage Jobs In Dubai | Jupiter Power Romejobs

Jobs dubai Romejobs ↗� 

16. Office Coordinator Real Estate Brokerage Jobs In Dubai | Jupiter Power

Jeddahjobs Jobs dubai Jeddahjobs ↗� 

17. Office Coordinator Real Estate Brokerage Jobs In Dubai | Jupiter Power Japanjobs

Jobs dubai Japanjobs ↗� 

18. Office Coordinator Real Estate Brokerage Jobs In Dubai | Jupiter Power

https://google.ae/amp/s/htmljobs.info/job/office-coordinator-real-estate-brokerage-jobs-in-d-dubai-jupiter-power-1968-26963-united-arab-emirates/
https://google.de/amp/s/jobdescriptionsample.com/job/office-coordinator-real-estate-brokerage-jobs-in-d-dubai-jupiter-power-1968-26963-united-arab-emirates/
https://google.co.uk/amp/s/europejoblistings.info/job/office-coordinator-real-estate-brokerage-jobs-in-d-dubai-jupiter-power-1968-26963-united-arab-emirates/
https://google.co.uk/amp/s/topjobsearch.info/job/office-coordinator-real-estate-brokerage-jobs-in-d-dubai-jupiter-power-1968-26963-united-arab-emirates/
https://google.co.uk/amp/s/searchamericanjobs.com/job/office-coordinator-real-estate-brokerage-jobs-in-d-dubai-jupiter-power-1968-26963-united-arab-emirates/
https://google.co.uk/amp/s/telecomjobs.info/job/office-coordinator-real-estate-brokerage-jobs-in-d-dubai-jupiter-power-1968-26963-united-arab-emirates/
https://google.co.uk/amp/s/amsterdamjobs.info/job/office-coordinator-real-estate-brokerage-jobs-in-d-dubai-jupiter-power-1968-26963-united-arab-emirates/
https://google.co.in/amp/s/technologyjobs.info/job/office-coordinator-real-estate-brokerage-jobs-in-d-dubai-jupiter-power-1968-26963-united-arab-emirates/
https://google.com.au/amp/s/serbiajobs.info/job/office-coordinator-real-estate-brokerage-jobs-in-d-dubai-jupiter-power-1968-26963-united-arab-emirates/
https://google.co.in/amp/s/ukrainejobs.info/job/office-coordinator-real-estate-brokerage-jobs-in-d-dubai-jupiter-power-1968-26963-united-arab-emirates/
https://google.com.au/amp/s/nursejobsnearme.info/job/office-coordinator-real-estate-brokerage-jobs-in-d-dubai-jupiter-power-1968-26963-united-arab-emirates/
https://google.co.uk/amp/s/restaurantjobsnearme.info/job/office-coordinator-real-estate-brokerage-jobs-in-d-dubai-jupiter-power-1968-26963-united-arab-emirates/
https://google.com.au/amp/s/plumberjobs.info/job/office-coordinator-real-estate-brokerage-jobs-in-d-dubai-jupiter-power-1968-26963-united-arab-emirates/
https://google.co.in/amp/s/romejobs.info/job/office-coordinator-real-estate-brokerage-jobs-in-d-dubai-jupiter-power-1968-26963-united-arab-emirates/
https://google.com.au/amp/s/jeddahjobs.info/job/office-coordinator-real-estate-brokerage-jobs-in-d-dubai-jupiter-power-1968-26963-united-arab-emirates/
https://google.com.au/amp/s/japanjobs.info/job/office-coordinator-real-estate-brokerage-jobs-in-d-dubai-jupiter-power-1968-26963-united-arab-emirates/


Techstartupjobs Jobs dubai Techstartupjobs ↗� 

19. Office coordinator real estate brokerage jobs in dubai | jupiter power Jobs Dubai ↗� 

20. AMP Version of Office coordinator real estate brokerage jobs in dubai | jupiter power

↗� 

21. Office coordinator real estate brokerage jobs in dubai | jupiter power Dubai Jobs ↗� 

22. Office coordinator real estate brokerage jobs in dubai | jupiter power Jobs Dubai ↗� 

23. Office coordinator real estate brokerage jobs in dubai | jupiter power Job Search ↗� 

24. Office coordinator real estate brokerage jobs in dubai | jupiter power Search ↗� 

25. Office coordinator real estate brokerage jobs in dubai | jupiter power Find Jobs ↗� 

Source: https://ae.expertini.com/jobs/job/office-coordinator-real-estate-brokerage-jobs-in-d-dubai-

jupiter-power-1968-26963/

Generated on: 2024-05-04 by Expertini.Com

https://google.com.au/amp/s/techstartupjobs.info/job/office-coordinator-real-estate-brokerage-jobs-in-d-dubai-jupiter-power-1968-26963-united-arab-emirates/
https://www.google.com/amp/s/ae.expertini.com/jobs/job/office-coordinator-real-estate-brokerage-jobs-in-d-dubai-jupiter-power-1968-26963/
https://www.google.co.in/amp/s/ae.expertini.com/jobs/job/office-coordinator-real-estate-brokerage-jobs-in-d-dubai-jupiter-power-1968-26963/amp/
https://www.google.de/amp/s/ae.expertini.com/jobs/job/office-coordinator-real-estate-brokerage-jobs-in-d-dubai-jupiter-power-1968-26963/
https://www.google.co.uk/amp/s/ae.expertini.com/jobs/job/office-coordinator-real-estate-brokerage-jobs-in-d-dubai-jupiter-power-1968-26963/
https://www.google.es/amp/s/ae.expertini.com/jobs/job/office-coordinator-real-estate-brokerage-jobs-in-d-dubai-jupiter-power-1968-26963/
https://www.google.fr/amp/s/ae.expertini.com/jobs/job/office-coordinator-real-estate-brokerage-jobs-in-d-dubai-jupiter-power-1968-26963/
https://www.google.at/amp/s/ae.expertini.com/jobs/job/office-coordinator-real-estate-brokerage-jobs-in-d-dubai-jupiter-power-1968-26963/
https://ae.expertini.com/jobs/job/office-coordinator-real-estate-brokerage-jobs-in-d-dubai-jupiter-power-1968-26963/?utm_source=pdf_job&utm_medium=social
https://expertini.com

