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Personal Assistant

Apply Now

Company: Aedas

Location: Dubai

Category: healthcare-practitioners-and-technical

Responsibilities:  • Provide full spectrum of secretarial support services, including travel

arrangement and independent correspondences.• Coordinate with both internal and external

parties for meeting and projects• Assist in Ad-hoc or team assignments.

Requirements:

• Degree holder in related discipline with formal secretarial training is preferred.• Minimum 3

years secretarial experience in supporting senior management member, preferably in MNC.•

Excellent command of both written and spoken English.• Excellent organizational,

communication and interpersonal skills• Detail minded, a good team player and reliable in

handling confidential information.• Computer literate with good PC skills in using MS Office

applications.• Graphic Skills or PPT experience is preferred to design and format

presentations that effectively convey project information.• Capable in managing multiple

tasks under tight deadlines and is willing to work under pressure.• Exposure in architecture,

interior design and construction firm is an advantage.Aedas provides opportunities for long

term career development with an expanding international practice. We offer attractive

compensation and benefit package including 5-day work. Interested parties please send

detailed CV, current and expected salary, availability by clicking

Apply Now

https://ae.expertini.com/jobs/?utm_source=pdf_job&utm_medium=social
https://ae.expertini.com/jobs/job/personal-assistant-dubai-aedas-eaf833499e/?utm_source=pdf_job&utm_medium=social
https://ae.expertini.com/jobs/job/personal-assistant-dubai-aedas-eaf833499e/?utm_source=pdf_job
https://ae.expertini.com/jobs/search/aedas-jobs-united-arab-emirates/?utm_source=pdf_job&utm_medium=social
https://ae.expertini.com/jobs/search/jobs-dubai/?utm_source=pdf_job&utm_medium=social
https://ae.expertini.com/jobs/search/healthcare-practitioners-and-technical-jobs-united-arab-emirates/?utm_source=pdf_job&utm_medium=social
https://ae.expertini.com/jobs/job/personal-assistant-dubai-aedas-eaf833499e/?utm_source=pdf_job


Cross References and Citations:

1. Personal Assistant Findjobshiringnearme Jobs Dubai Findjobshiringnearme ↗� 

2. Personal Assistant Whitecollarjobs Jobs Dubai Whitecollarjobs ↗� 

3. Personal Assistant Perujobs Jobs Dubai Perujobs ↗� 

4. Personal Assistant Petroleumjobs Jobs Dubai Petroleumjobs ↗� 

5. Personal Assistant Clerkjobs Jobs Dubai Clerkjobs ↗� 

6. Personal Assistant Manchesterjobsearch Jobs Dubai Manchesterjobsearch ↗� 

7. Personal Assistant Weldingjobs Jobs Dubai Weldingjobs ↗� 

8. Personal Assistant Bostonjobs Jobs Dubai Bostonjobs ↗� 

9. Personal Assistant Montrealjobs Jobs Dubai Montrealjobs ↗� 

10. Personal Assistant Workfromhomejobs Jobs Dubai Workfromhomejobs ↗� 

11. Personal Assistant Australiacareers Jobs Dubai Australiacareers ↗� 

12. Personal Assistant Nutritionistjobs Jobs Dubai Nutritionistjobs ↗� 

13. Personal Assistant Visualcontentcareeropportunities Jobs Dubai

Visualcontentcareeropportunities ↗� 

14. Personal Assistant Protectiveservicejobs Jobs Dubai Protectiveservicejobs ↗� 

15. Personal Assistant Tradingjobs Jobs Dubai Tradingjobs ↗� 

16. Personal Assistant Supervisorjobs Jobs Dubai Supervisorjobs ↗� 

17. Personal Assistant Medicalnursejobs Jobs Dubai Medicalnursejobs ↗� 

18. Personal Assistant Dohajobs Jobs Dubai Dohajobs ↗� 

19. Personal assistant Jobs Dubai ↗� 

20. AMP Version of Personal assistant ↗� 

21. Personal assistant Dubai Jobs ↗� 

22. Personal assistant Jobs Dubai ↗� 

23. Personal assistant Job Search ↗� 

24. Personal assistant Search ↗� 

25. Personal assistant Find Jobs ↗� 

Source: https://ae.expertini.com/jobs/job/personal-assistant-dubai-aedas-eaf833499e/

Generated on: 2024-05-02 by Expertini.Com

https://google.ae/amp/s/findjobshiringnearme.info/job/personal-assistant-dubai-aedas-eaf833499e-united-arab-emirates/
https://google.co.in/amp/s/whitecollarjobs.info/job/personal-assistant-dubai-aedas-eaf833499e-united-arab-emirates/
https://google.com.au/amp/s/perujobs.info/job/personal-assistant-dubai-aedas-eaf833499e-united-arab-emirates/
https://google.co.in/amp/s/petroleumjobs.info/job/personal-assistant-dubai-aedas-eaf833499e-united-arab-emirates/
https://google.de/amp/s/clerkjobs.info/job/personal-assistant-dubai-aedas-eaf833499e-united-arab-emirates/
https://google.com.au/amp/s/manchesterjobsearch.info/job/personal-assistant-dubai-aedas-eaf833499e-united-arab-emirates/
https://google.ae/amp/s/weldingjobs.info/job/personal-assistant-dubai-aedas-eaf833499e-united-arab-emirates/
https://google.ae/amp/s/bostonjobs.info/job/personal-assistant-dubai-aedas-eaf833499e-united-arab-emirates/
https://google.com.au/amp/s/montrealjobs.info/job/personal-assistant-dubai-aedas-eaf833499e-united-arab-emirates/
https://google.co.uk/amp/s/workfromhomejobs.tech/job/personal-assistant-dubai-aedas-eaf833499e-united-arab-emirates/
https://google.ae/amp/s/australiacareers.info/job/personal-assistant-dubai-aedas-eaf833499e-united-arab-emirates/
https://google.co.uk/amp/s/nutritionistjobs.info/job/personal-assistant-dubai-aedas-eaf833499e-united-arab-emirates/
https://google.co.in/amp/s/visualcontentcareeropportunities.info/job/personal-assistant-dubai-aedas-eaf833499e-united-arab-emirates/
https://google.de/amp/s/protectiveservicejobs.info/job/personal-assistant-dubai-aedas-eaf833499e-united-arab-emirates/
https://google.co.in/amp/s/tradingjobs.info/job/personal-assistant-dubai-aedas-eaf833499e-united-arab-emirates/
https://google.ae/amp/s/supervisorjobs.info/job/personal-assistant-dubai-aedas-eaf833499e-united-arab-emirates/
https://google.com/amp/s/medicalnursejobs.info/job/personal-assistant-dubai-aedas-eaf833499e-united-arab-emirates/
https://google.com.au/amp/s/dohajobs.info/job/personal-assistant-dubai-aedas-eaf833499e-united-arab-emirates/
https://www.google.com/amp/s/ae.expertini.com/jobs/job/personal-assistant-dubai-aedas-eaf833499e/
https://www.google.co.in/amp/s/ae.expertini.com/jobs/job/personal-assistant-dubai-aedas-eaf833499e/amp/
https://www.google.de/amp/s/ae.expertini.com/jobs/job/personal-assistant-dubai-aedas-eaf833499e/
https://www.google.co.uk/amp/s/ae.expertini.com/jobs/job/personal-assistant-dubai-aedas-eaf833499e/
https://www.google.es/amp/s/ae.expertini.com/jobs/job/personal-assistant-dubai-aedas-eaf833499e/
https://www.google.fr/amp/s/ae.expertini.com/jobs/job/personal-assistant-dubai-aedas-eaf833499e/
https://www.google.at/amp/s/ae.expertini.com/jobs/job/personal-assistant-dubai-aedas-eaf833499e/
https://ae.expertini.com/jobs/job/personal-assistant-dubai-aedas-eaf833499e/?utm_source=pdf_job&utm_medium=social
https://expertini.com

