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Description:

A Procurement Officer works in the procurement department and oversees a vital part of

the supply chain. Procurement Officer responsibilities include evaluating suppliers, maintaining

relationships, approving products, and ensuring the cost-effective procurement of

materials, parts, or goods.

Job Responsibilities

Support users with post implementation procedural or system issues

Manage on time delivery of material and services to internal customers

Remain up to date with market trends through relationships with suppliers and market

Route, copy and circulate quotes, bids and proposal for evaluation
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