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About the job

Ensure all clients/agents request and reservations are answered and reconfirmed in a
timely manner.

Maintain all reservations for all services accurately in our reservation system.

Following payments of each booking before arrival a must.

Reconfirm bookings with all suppliers internally and externally.

Ensure a successful and smooth operation through reconfirming all bookings prior to arrival
Advising the availability and rates whenever required.

Attending all calls and answer the agents requires.

Providing good & reasonable alternatives hotels in the event of no availability of Original
request.

Communicating with the suppliers to solve the partner’s problems.

Manage bookings through online reservations system of selective partners

Secure all bookings for requested services or provide suitable alternatives if we can’t confirm
initial request

Communicate any arrival irregularity to the partners and assist with in-house amendments
Advise availability and prepare offers including quotations and product descriptions if

requested
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Attending to all calls of clients and suppliers

Communicating with other departments internally for excursions, visas, ground handling,
sales, and accounts enquiries

Yielding, through waiving cancellation charges and cancelling and re-booking reservations,
plus manual booking of exclusive offers for other partners

Reassure promotional rates are booked at the hotels and accounts is informed accordingly, for
exclusive offers (e.g. last-minute clients)

Forward confirmations and invoices to all partners (who are on auto-invoicing)

Maintain a respectful, ethical, and positive communication and attitude all times.

Base all decisions on the benefit of the company and end results required.

Attend all trainings needed with an ongoing learning approach to all systems adopted by the
company.

Transfer of knowledge and relevant information with other colleagues as relevant.

Requirements:

Must have a good command in Russian and English Language.

2- 3 experience in the Destination Management / Tourism industry or similar

Strong knowledge in the Reservation systems and experience in handling CIS market.
Ability to handle different clients’ proposals/projects.

Liaise with Contracting Department in ensuring reservations are within the agreed contracts
with the hoteliers.

Liaise with the Operations Department for other bookings like excursions, transfers, etc.
Process bookings, cancellations, amendments, or any other requests or adjustments.
Organize, accurate and Excellent Communication Skills

Ability to work under pressure and adaptable to a multi-cultural environment.

Can join immediately.

More Jobs

Plumber Jobs in Dubai | Hilton Hotels Careers



Technical Support Engineer Jobs In Dubai UAE 2023 | Confidential

Senior Accountant Jobs in Dubai | Queen Elizabeth 2 Careers

Customer Success Agent Jobs In Dubai UAE 2023 | Majid Al Futtaim

Mechanical QA/QC Inspector Jobs In Dubai UAE 2023 | Siemens

Marketing Officer Jobs in Dubai | British Council Careers

Saint Laurent Careers | Department Manager Jobs in Dubai

Marketing Manager Jobs In Dubai UAE 2023 | Aramex

Java + Microservices Developer Jobs In Dubai UAE 2023 | Vam System

Technician Trainee Jobs in Sharjah | Air Arabia Careers

Welder Jobs In Dubai UAE 2023 | Condé Nast Middle

Wheel & Brake Technician Jobs in Sharjah | Air Arabia Careers



Design Architect Jobs In Dubai UAE 2023 | Santaf Holdings

Air Traffic Control Officer Tower Jobs in Dubai | Serco Careers

Senior Architect Jobs In Dubai UAE 2023 | Siemens

Nurse Jobs in Dubai | Hilton Hotels Careers

AC/General Technician Jobs in Dubai | Doubletree By Hilton Jobs

#J-18808-Lbffr

Apply Now

Cross References and Citations:

1. Reservation Executive Jobs In Dubai | MTS Globe Oilandgasjobs Jobs dubai
Oilandgasjobs /

2. Reservation Executive Jobs In Dubai | MTS Globe Jobsinindia Jobs dubaiJobsinindia
/

3. Reservation Executive Jobs In Dubai | MTS Globe Legaljobs Jobs dubalegaljobs

/


https://ae.expertini.com/jobs/job/reservation-executive-jobs-in-dubai-mts-globe-dubai-mts-globe-1968-29084/?utm_source=pdf_job
https://google.com.au/amp/s/oilandgasjobs.info/job/reservation-executive-jobs-in-dubai-mts-globe-dubai-mts-globe-1968-29084-united-arab-emirates/
https://google.co.in/amp/s/jobsinindia.info/job/reservation-executive-jobs-in-dubai-mts-globe-dubai-mts-globe-1968-29084-united-arab-emirates/
https://google.com/amp/s/legaljobs.info/job/reservation-executive-jobs-in-dubai-mts-globe-dubai-mts-globe-1968-29084-united-arab-emirates/

4. Reservation Executive Jobs In Dubai | MTS Globe Turkeyjobs Jobs dubailTurkeyjobs
/

5. Reservation Executive Jobs In Dubai | MTS Globe Free-hiringJobs dubaFree-hiring
/

6. Reservation Executive Jobs In Dubai | MTS Globe Cardiologistjobs Jobs dubai
Cardiologistjobs ./

7. Reservation Executive Jobs In Dubai | MTS Globe Educareer Jobs dubaEducareer
/

8. Reservation Executive Jobs In Dubai | MTS Globe Bostonjobs Jobs dubaBostonjobs
/

9. Reservation Executive Jobs In Dubai | MTS Globe Philippinesjobs Jobs dubai
Philippinesjobs

10. Reservation Executive Jobs In Dubai | MTS Globe Energyjobs Jobs dubaEnergyjobs
/

11. Reservation Executive Jobs In Dubai | MTS Globe HoustonjobsJobs dubai
Houstonjobs,”

12. Reservation Executive Jobs In Dubai | MTS Globe Searchcanadajobs Jobs dubai
Searchcanadajobs .7

13. Reservation Executive Jobs In Dubai | MTS Globe TollywoodjobsJobs dubai
Tollywoodjobs.”

14. Reservation Executive Jobs In Dubai | MTS Globe Australiacareers Jobs dubai
Australiacareers ./

15. Reservation Executive Jobs In Dubai | MTS Globe Searcheuropeanjobs Jobs dubai
Searcheuropeanjobs /

16. Reservation Executive Jobs In Dubai | MTS Globe Australiajobscareerlobs dubai
Australiajobscareer”

17. Reservation Executive Jobs In Dubai | MTS Globe CeojobsJobs dubaiCeojobs.”
18. Reservation Executive Jobs In Dubai | MTS Globe Panamajobs Jobs dubai
Panamajobs /

19. Reservation executive jobs in dubai | mts globe Jobs Dubai ./

20. AMP Version of Reservation executive jobs in dubai | mts globe ./

21. Reservation executive jobs in dubai | mts globe Dubai Jobs /

22. Reservation executive jobs in dubai | mts globe Jobs Dubai ./


https://google.co.uk/amp/s/turkeyjobs.info/job/reservation-executive-jobs-in-dubai-mts-globe-dubai-mts-globe-1968-29084-united-arab-emirates/
https://google.ae/amp/s/free-hiring.com/job/reservation-executive-jobs-in-dubai-mts-globe-dubai-mts-globe-1968-29084-united-arab-emirates/
https://google.co.uk/amp/s/cardiologistjobs.info/job/reservation-executive-jobs-in-dubai-mts-globe-dubai-mts-globe-1968-29084-united-arab-emirates/
https://google.co.uk/amp/s/educareer.info/job/reservation-executive-jobs-in-dubai-mts-globe-dubai-mts-globe-1968-29084-united-arab-emirates/
https://google.de/amp/s/bostonjobs.info/job/reservation-executive-jobs-in-dubai-mts-globe-dubai-mts-globe-1968-29084-united-arab-emirates/
https://google.co.in/amp/s/philippinesjobs.info/job/reservation-executive-jobs-in-dubai-mts-globe-dubai-mts-globe-1968-29084-united-arab-emirates/
https://google.co.uk/amp/s/energyjobs.info/job/reservation-executive-jobs-in-dubai-mts-globe-dubai-mts-globe-1968-29084-united-arab-emirates/
https://google.com.au/amp/s/houstonjobs.info/job/reservation-executive-jobs-in-dubai-mts-globe-dubai-mts-globe-1968-29084-united-arab-emirates/
https://google.com/amp/s/searchcanadajobs.com/job/reservation-executive-jobs-in-dubai-mts-globe-dubai-mts-globe-1968-29084-united-arab-emirates/
https://google.com.au/amp/s/tollywoodjobs.info/job/reservation-executive-jobs-in-dubai-mts-globe-dubai-mts-globe-1968-29084-united-arab-emirates/
https://google.ae/amp/s/australiacareers.info/job/reservation-executive-jobs-in-dubai-mts-globe-dubai-mts-globe-1968-29084-united-arab-emirates/
https://google.co.in/amp/s/searcheuropeanjobs.com/job/reservation-executive-jobs-in-dubai-mts-globe-dubai-mts-globe-1968-29084-united-arab-emirates/
https://google.com/amp/s/australiajobscareer.com/job/reservation-executive-jobs-in-dubai-mts-globe-dubai-mts-globe-1968-29084-united-arab-emirates/
https://google.co.in/amp/s/ceojobs.info/job/reservation-executive-jobs-in-dubai-mts-globe-dubai-mts-globe-1968-29084-united-arab-emirates/
https://google.com.au/amp/s/panamajobs.info/job/reservation-executive-jobs-in-dubai-mts-globe-dubai-mts-globe-1968-29084-united-arab-emirates/
https://www.google.com/amp/s/ae.expertini.com/jobs/job/reservation-executive-jobs-in-dubai-mts-globe-dubai-mts-globe-1968-29084/
https://www.google.co.in/amp/s/ae.expertini.com/jobs/job/reservation-executive-jobs-in-dubai-mts-globe-dubai-mts-globe-1968-29084/amp/
https://www.google.de/amp/s/ae.expertini.com/jobs/job/reservation-executive-jobs-in-dubai-mts-globe-dubai-mts-globe-1968-29084/
https://www.google.co.uk/amp/s/ae.expertini.com/jobs/job/reservation-executive-jobs-in-dubai-mts-globe-dubai-mts-globe-1968-29084/

23. Reservation executive jobs in dubai | mts globe Job Search /
24. Reservation executive jobs in dubai | mts globe Search .7

25. Reservation executive jobs in dubai | mts globe Find Jobs ./

Sourcehttps://ae.expertini.com/jobs/job/reservation-executive-jobs-in-dubai-mts-globe-dubai-mts-

globe-1968-29084/

Generated on: 2024-05-01 tyxpertini.Com



https://www.google.es/amp/s/ae.expertini.com/jobs/job/reservation-executive-jobs-in-dubai-mts-globe-dubai-mts-globe-1968-29084/
https://www.google.fr/amp/s/ae.expertini.com/jobs/job/reservation-executive-jobs-in-dubai-mts-globe-dubai-mts-globe-1968-29084/
https://www.google.at/amp/s/ae.expertini.com/jobs/job/reservation-executive-jobs-in-dubai-mts-globe-dubai-mts-globe-1968-29084/
https://ae.expertini.com/jobs/job/reservation-executive-jobs-in-dubai-mts-globe-dubai-mts-globe-1968-29084/?utm_source=pdf_job&utm_medium=social
https://expertini.com

